IIpunsATO M coraacoBaHo YTBEPXKXIAEHO
Coger Yupe:xaenus aupekTop MAOY «COII Nel
(25.08.2021r. mpoTokoa Nel) um.H.A.HekpacoBa»

(,,//ww/f

A.B.MamkoBa

IHojgo:xxeHue

0 IIKOJbHOM OUOJIHOTEYHOM (POHIE
Y4eOHHUKOB, IOPSAKE €ro
(popmMupoBaHus, yuyera,
HCNO0JIL30BAHUSA M 00ecreYeHus
COXPAHHOCTH

r. Yynoso 2021 r.



1. O61mme mo10:xKeHNS

1.1. Mannoe Ilonoxxenne o O6ubIMoTeuHOM (HOHJE IIKOJBI pa3paboTaHO B
cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-Od3 ot 29.12.2012 «OO06
obOpazoBanuu B Poccutickoit deaeparun» ¢ uamMeHeHusMu ot 2 utojisg 2021 rona,
®3 o1 29.12.94 No 78-D3 «O 6ubnaroreunoM aene» B peaakuuu ot 11 urons 2021
r., [Ipukazom MunHHcTEepcTBa KYyNbTyphl Poccuiickoit denepanuu oT 8 OKTIAOps
2012 roma N 1077 «O6 yrBepxkaenuu [lopsinka ydyera TOKYMEHTOB, BXOSIINX B
coctaB Oubmuoteunoro Gouma» ¢ u3MeHeHussMH Ha 2 ¢eBpans 2017 rona,
[IucemoM MunnctepcTBa 0Opa3zoBaHuss U Hayku Poccuiickoil Pepepauuu OT
08.12.2011r. Ne M/1-1634/03 «O0 ucnonp30BaHNHN Y4€OHUKOB B 00pa30BaTEIbHOM
mporecce», a Takke YCTaBoM o00pa3oBaTeNbHON OpraHu3alud W JPYTUMU
HOPMAaTHUBHBIMU IIPABOBBIMHU aKTaMu Poccuiickoi Oenepanuu,
pErIaMEeHTUPYIOIITIMHU NCATCIILHOCTD OpraHU3aINH, OCYIIECTBIISIONINX
00pa3oBaTEIbHYIO JICITEIHHOCTD.

1.2. Hacrosimee Ilonooicenue o wkonvnom dubauomeunom ¢gponoe (nanee —
[Tonoxenue) onpenenser nopsaook yiema OUOIUOMEYHO20 (POHOA N MEXAHU3M
dbopMUPOBaHUs, COXPAaHHOCTH W MPEIOCTABICHHS B IOJb30BaHHUE YYECOHUKOB,
y4eOHBIX  MOCOOWH,  Yy4eOHO-METOAMYCCKHX  MaTepHajoB  OO0yYarOITAMCS
oOpa3oBaTeIbHOM OpraHu3anuu (Jajgee — IIKOJa), OCBAMBAIOIIMM OCHOBHBIC
oOpa3zoBaTebHbIE MPOTpaMMbl B Tpeaenax ¢deaepaibHbIX TOCYAapCTBEHHBIX
oOpa3oBaTeNbHBIX CTAaHIAAPTOB, a TaKXKE 3aKpeIUIIieT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa30BaTEIbHOMN AESTEILHOCTH.

1.3. llonsatus, ncnons3zyemelie B [lonoxkennn: Yuebnux — yaeOHOE W3IaHHE,
cojieprKaliee CHUCTEMAaTHYECKOE U3JI0KECHHE yaeOHOMH JTVCIUILINHBL,
COOTBETCTBYIOIIIEE yUeOHOU MporpaMmMe U OPUIIHATIBHO YTBEPKJICHHOE B KQUeCTBE
JAHHOTO BHJA. MokeT ObITh TpPEACTaBI€H B TNEYATHOM U BJIEKTPOHHOU
bopme. Vuebroe nocodbue — yaeObHOE HU3AaHUE, TOTOJHSIONICEC WM 3aMCHSIOIISE
JACTUYHO WJIM TIOJHOCTHIO YYE€OHHK, O(HUIIMAIBHO YTBEPXKICHHOE B KadyeCTBE
JaHHOTO BHAA. Pabouas mempads — y4deOHOE TMoOcCOOHe, HMEIIee OCOOBIM
TUIAKTHYCCKUM  ammapaT,  CHOCOOCTBYIONIMKA — CaMOCTOSITENIBHOM — pabore
oOydJaromerocss HajJi OCBOCHHEM Y4ueOHOro Tpeamera. Yuebno-memoouueckue
Mamepuanvl — COBOKYITHOCTh MaTEpPHaJIOB, B IOJHOM OO0BEME OOCCIICUHBAIOIINX
npernojaBaHue JaHHOW AUCIUIUIMHBI (aTiackl, KOHTYPHBIC KapThl, IOYPOUYHOE
TJIAHUPOBAHMUE, CPEACTBA KOHTPOJS 3HAHWM, CIPaBOYHBIC W3IaHUS, padbouune
nporpamMmbl U T.1.). Cpeocmea obOyueHus u 6ocnumaHus — APYTUe HCTOUYHHKHU
yueOHOM  uHOpMalMK,  MPEJOCTaBIsIEeMble  OOy4aroluMcd B XOJE
oOpazoBaTeIbLHOMN JAESATETLHOCTH.

1.4. Ilenbto Hactosmiero Ilomoxxenuss o OuONMMOTEUHOM (POHAE SIBISICTCS
CO37aHWE YCIIOBHM JUII MaKCHUMAJIbHOTO oOOecredeHusl y4eOHOH JuTepaTypou
OOyYarOmMXCsl  IIKOJBI, TOBBIIIEHHE OTBETCTBEHHOCTH  MEAarorudaeckoro
KOJUICKTHBA M CEMBH 3a IPaBUJIBLHOE, PallMOHAILHOE MCIIOIH30BAHUE ITKOJIBHBIX
y4eOHUKOB, OpTaHHW3aIvs padOThl Cpenyd OOYYAIOMUXCS W WX POIUTENCH IO
BOCITUTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K yUCOHUKY.




1.5. Vder nokymMeHTOB OuOIuMoTe4yHOro (QoHAa SBISETCS OCHOBOM
OTYETHOCTH W TUIAHUPOBAHUS JIESITEIbHOCTH OMOJIMOTEKH, CIOCOOCTBYET
00€eCIeYeHUI0 €r0 COXPAaHHOCTH.

2. ®opmupoBanue (poHAa y4eOHUKOB M NMOPSAOK yyeTa PoHIA yUueOHOM
JIUTEPATyPbI

2.1. KommekroBanue yaeO6Horo ¢hoHaa OMOIMOTEKH MIKOJIBI IPOUCXOAUT Ha
OCHOBE €XEroJHo yrBepkaaeMmbix DenepanbHbIX TEepeuyHe  YYEOHHMKOB,
PEKOMEHJIOBAaHHBIX K  HCIOJB30BAaHUIO  MPH  pean3allid  HWMEIOIIHNX
TOCYJAapCTBEHHYIO aKKPEAWTAIMIO O00pa30BaTEebHBIX MPOrpPaMM HAYaIBHOTO
o0Iero, OCHOBHOTO OOIIEro, CpeaHero oOmero oOpa3oBaHus, NepeyHel
OpraHW3aliid, OCYIIECTBISIOMMUX BBIMYCK Y4EOHBIX TOCOOWH, KOTOpHIC
JOTMYCKAIOTCA K WCIIOJIB30BAHHUIO TPU PEATM3AIMN MMEIOIINX TOCY/IapCTBEHHYIO
aKKpEIUTAIIUI0 00pa30BaTEIbHBIX MPOrpaMM. EKeromHo yTBEpKIaeTcsl MepeUCHb
Y4eOHUKOB M YUEOHBIX MOCOOU 00pa3oBaTeIbHON OpraHU3alliH.

2.2. O6pa3oBareiibHasi OpraHM3alMsg  CcaMoOCTOATEIbHA B  BBIOOpDE U
OIIPE/ICTICHUMN:

KOMILJIEKTa Y4EOHMKOB, y4€OHBIX MOCOOMH, Yy4eOHO-METOIUYECKUX MaTEpHaIOB,
o0ecCIeynBaOIINX MpenojaBaHue ydeOHOTO TMpeaAMeTa, Kypca, JIUCHUILTAHBI
(Momyns);

CpelcTB 0o0yueHus MU BocnuTaHus. BeiOOp cpencTtB oOydeHUss U BOCIUTAHUS
ompenensieTcss  cneuupukod  comepkKaHus M (QopMOMl  opraHuzaunuu
o0pa3zoBaTeIbLHOM AESTEILHOCTH.

2.3. llomonnenue ydeOHOro (oHma oOecrmeunBaeTCs 3a CYET CPEACTB
dbenepaabHOro, PEruoHAIBHOTO, MYHUIMOAIBLHOTO OrkeToB  (cT.35, 1m.2
®enepanbHoro 3akoHa «0O0 oOpazoBanuu B Poccuiickoil ®epepannn»); HWHBIX
WCTOYHHUKOB, HE 3alpenieHHBIX 3aKOHOAAaTeThCTBOM P®d, B T.4. Ge3BO3ME3IHOTO
MOKEPTBOBAHUS (PU3UUECKUMH U/WIIA FOPUTAYECKUMH JTUTIAMHU.

2.4. B memax obGecrneueHus O0Oy4aromuxcs Yy4eOHUKAMU, YYEOHBIMU
MOCOOUSMHU TIKOJIa MOJXKET B3aMMOJICHCTBOBATH C IPYTUMU
o01reo0pa3oBaTeIbHBIMU OPraHU3AIMSIMH palioHa, YTIpaBlieHHuEeM 00pa30BaHUsl.

2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJIb PaOOTHI IO CO3JaHUI0 U
CBOCBPEMEHHOMY TMOMOJIHEHUIO OuOIMoTeyHOro (OHAA IIKOJIBHBIX Y4€OHHUKOB
OCYIIECTBIISIET IUPEKTOP 00pa30BaTEIHLHON OpPraHU3aIUH.

2.6. JlomyckaeTcsi HCMOJb30BaHUE YYEOHO-METOAMYECKUX KOMIJIEKTOB,
Bxomsamux B @DenepanbHBI  TIEpeUYeHb YYCOHMKOB, COTJIACOBAaHHBIX Ha
[TeqaroruaeckoM COBETE M YTBEPKICHHBIX MPUKA30M JUPEKTOPA IIIKOJIBI.

2.7. HOnsa »>ddexTuBHON opraHuzanuu 00pa30BaTEIbHON JAEATEIbHOCTU
UCTIONB3YeTCsl  y4eOHO-METOAMYECKOe oOOecrneueHne H3 OJHOW MPeIMETHO-
METOINYECKOMN TUHUU.

2.8. IIpouecc padorel mo ¢opMupoBaHui0 (GOHIA YVYEOHOW JIMTEPATYDHI
BKJTIOYACT CIICAYIONTNE ITAIIbI:
paboTa Tegarormueckoro KoJjulekThBa ¢ DepepanbHbIM TMEpeyHEM Y4eOHUKOB,
PEKOMEHJIOBAaHHBIX (IOMYIIEHHBIX) K MCIOJb30BAaHUI0 B 00pa3oBaTEIbHBIX
OpraHu3aIusiX;




MOJITOTOBKA CIHUCKAa Y4YE€OHUKOB, IJIAHUPYEMBIX K HCIIOJIb30BAHHIO B HOBOM
y4eOHOM TO/y;

MpeIoCTaBlIeHUE CIUCKa yueOHUKOB [learornyeckoMy COBETY Ha COTJIACOBAaHUE U
YTBEPKJICHUE;

JIMAarHOCTHKa YPOBHSI 00€CIIEUEHHOCTH OOydYaroIuxcs y4eOHOW JIUTepaTypod Ha
cleylouui y4eOHbI TOoJl B COOTBETCTBHUM C KOHTHHTEHTOM OOYyYaloluxcs,
COCTAaBJICHHE MEPCIEKTUBHOTO TJIaHa KOMIUIEKTOBAHUS Y4eOHOTo (OH/Ia;
opopmieHre 3aka3a YYCOHHMKOB H YyYEeOHBIX TIOCOOMH B COOTBETCTBUU C
YTBEP)KJICHHBIM CITUCKOM YY€OHHUKOB M IJIAHOM KOMIUICKTOBAHUS;

NPOBEJCHUE AayKIMOHA U 3aKJIIOUYEHHE JOTrOBOpa C MOCTAaBIIMKOM O 3aKyIKe
y4eOHOH JIUTEepaTyphl;

IIPUEM U y4eT BHOBb MOCTYIHUBIIEH y4eOHOI TuTepaTyphl B ONOINOTEKY.

2.9. bubnuoteyHslit POH] MIKOIBHBIX YUEOHUKOB YUUTHIBACTCS M XPAHUTCS
OTJIEJILHO OT OCHOBHOT'O (DOH/IA IIKOJILHON OMOIMOTEKH.

2.10. K oubnmnoreunomy ¢GoHay ydeOHOUN nuTepaTypsl (yueOHOMY (DOHIY)
OTHOCATCA  y4yeOHUKH, Yy4yeOHble TocoOusi, opdorpadudeckue  CIOBaPH,
MaTeMaTUYeCKUe TaOIUIlbl, COOPHUKU YIPAKHEHUN W 3a]a4, MPAKTUKYMbl, KHUTH
JUISL YTEHUS, XpECTOMAaThH, padouue TEeTpajau, aTiiachl, KOHTYpHbIE KapThl B
MEeYaTHOM U DJICKTPOHHOM BHUJE, COJEPKAHUE KOTOPHIX OTBEYAET TPEOOBAHMSIM
roCcyapCTBEHHBIX 00pa3oBaTeNbHbIX CTaHJapTOB, 00ecreynBaroMX
MPEEMCTBEHHOCTh ~ M3YYCHHSI JUCIUIUIMH W CHUCTEMAaTHU3MPOBAHHBIX  I10
o0pa3zoBaTEIbHBIM 00JIACTSIM.

2.11. JoxymeHTbl, BKItOo4aeMble B poHI OuOIMoTEeKH, Mapkupytorcs. [lpu
TOM MOTYT OBITh MCIOJB30BAHBI MITEMITCIH, KHIKHBIC 3HAKU, WHINBUTYaTbHBIC
IITPUXOBBIC KOJIBI, IPYTHE BUIBI MAPKUPOBKH.

2.12. JIOKyMEHTHI TMOCTYMalOT B OWOJMOTEKY U BKJIIOYAIOTCA B
OubnuoTeuHbi (GOHA B pe3ylbTaTe IMOCTABKUA O0S3aTENBHOTO JK3EMILISIPA,
NMOKYNKUA  (MOAMUCKHA, OOMEHa, JapeHus, MOXePTBOBAHUS, KOMUPOBAHUS
opuruHaioB u3 ¢onma 6ubmuoTexn). JlIoOKyMEeHTHI, MOATOTOBJICHHBIC K MPUEMY B
OoubnuoTeuHbIit (HOHI, TOABEPraloTC NEPBUYHON 00pab0OTKE U UHANBUIYATEHOMY
yUery.

2.13. JIOKyMEHTbl NPUHUMAIOTCS MO MEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HaKJaHas!, aKT), BKIIOYAIOUUM CITUCOK MOCTYIIJICHUH.

2.14. TlpueM HOKYMEHTOB, MOCTYIMAKONIUX B OUOIMOTEKY 0€3 MEePBUUYHBIX
JIOKYMEHTOB Ha 0€3BO3ME3HOI OCHOBE (00s3aTeNbHBIC YK3EMILISPBI, JEMO3UTHbBIC
IK3EMIUTSAPHl MEXKIYHAPOJHBIX OpraHHu3aIuii, 0€3BO3ME3JHbIC TMOCTYIJICHUS W3
HEW3BECTHBIX M AHOHWMHBIX HMCTOYHUKOB), O(OpPMISIETCS akTOM O TIpHeMe
JTIOKYMEHTOB.

2.15. TlpueM TOKyMEHTOB, MOCTYMAIOUINX B OMOTHUOTEKY OT IOPUANYECKOTO,
dbu3ndecKoro uila B BUAC Japa ¢ yKa3aHWEM €r0 Ha3HA4YCHWS I TOTOJTHEHUS
oubnuoreunoro  (Gouma, odopmisieTcss  AOTOBOPOM  TIOKEPTBOBAHUS B
COOTBETCTBHH C ['paxkganckuM kojiekcom Poccuiickoit @eaeparuu (ct. 574, 582).

2.16. IlpueM JOKYMEHTOB OT YMTATENEN B3aMEH YTEPSHHBIX U NPU3HAHHBIX
PaBHOIICHHBIMH yTPAauy€HHBIM, O(OPMIISIETCSI AKTOM O MPUEME TOKYMEHTOB B3aMEH
yTepsSHHBIX. B akTe ykaspiBaeTcs (paMuiusi, WHUIMAIBI YATATENS, CBEIACHUS 00



YTEPSHHBIX HM3AAHUSAX (PETUCTPAIIMOHHBIA HOMEp, KpaTkoe Ombimuorpaduyueckoe
ONMKMCAHWE W3JaHUs, II€HA) CBEACHUS O TMPUHATHIX M3JAHUAX (KpaTKoe
oubnuorpaduueckoe OMUCaHWUE W3JIaHUs, I1I€Ha), TOANMHUCH 4YWTaTeIsl |
MPUHUMAIOIIEH CTOPOHBI.

2.17. VYuér OubmmuoreyHoro ¢oHAa Y4YEOHOW JUTEpPaTyphl OTpaKkaer
MOCTYIIJIEHUE, BHIOBITHE, OOIIYIO BeIMUMHY (HOHAA YUEOHUKOB, U CITY’KUT OCHOBOM
€ro MpaBWJIBHOTO (OPMHUPOBAHUS, LEJIEBOIO MCIOIL30BAHUS W COXPAHHOCTH,
OCYIIIECTBJICHUSI KOHTPOJIS 32 HATUYHEM M JIBIDKCHHEM YICOHHKOB.

2.18. Iporecc ydera 6ubmoTedHoro GoHaa YICOHHKOB BKIIOUACT: TIPHEM,
HITEMIIEJICBAaHUE, PETUCTPALMIO TOCTYIUICHUS, paclpenesieHusl IO Kiaccam,
BBIOBITHSA, & TAK)KE TTOJIBEICHIE UTOTOB JIBIDKCHUSI (JOHJIA U €T0 TIPOBEPKY.

2.19. Bce omnepauuu mo y4eTy MPOU3BOASTCS 3aBEAYIOIMM OUOIMOTEKOM,
CTOMMOCTHBI ~ ydeT BeJeTcsd OyXxrajarepuen, OOCIY>KUBAIOIIEH  IIKOJY.
WNuBenTapuzamus yueOHoro poHa U cBepKa JTaHHBIX OMOJMOTEKU U OyXTalTepuu
IPOBOJUTCS €KETOJIHO.

2.20. Yyet yueOHOM IUTEpaTyphl OCYIIECTBISAETCS TPYIIIOBBIM CIIOCOOOM U
Benercs B «Kuure cymmapnoro yueray (nanee - KCY) u (wiin) 371€KTpOHHOM BH/IE.
KCY y4eOHUKOB XpaHUTCS B OMOJIMOTEKE TTOCTOSHHO.

2.21. KCVY cocrout u3 tpex yacrei: Yacms 1. Iloctymnenue B ¢poua. B oty
YacTh 3allMChIBAaeTCs 00IIee KOJMYECTBO TMOCTYNHUBIIMX YYEOHUKOB M HX
CTOMMOCTh C OOs3aTeNbHBIM YKa3aHWEM HOMEpa M JaThl COMPOBOJUTEIILHOTO
nokyMeHta. Homep 3ammcu exerogHo HaumHaercss ¢ Ne 1 u uuér mo mopsaky
noctymiaeHui. Yacmo 2. BpiObiTue W3 QoHma. B 3Toil 4yacTh 3ammchIBaroTCA
HOMEpa aKTOB Ha CIMCaHWE YUCOHMKOB C yKa3aHHWEM JaThl YTBEPXKIACHUS aKTa W
OOIIEro KOJMYECTBA CHUCAHHBIX YYEOHMKOB Ha 00wy cymmy. Hymepanwus
3amucel O BHIOBIBIIUX M3JAHUSAX U3 rojla B roj mpojaoxkaerca. Yacms 3. Utoru
ydeTra JBWKEHHUs (OHIOB. B TpeTbeld 4acTH 3amMCBIBAIOTCS UTOTM JIBMIKCHMUS
dboHIa YyUeOHUKOB:
o0111ee KOJIMYECTBO MOCTYIUBIINX YYeOHUKOB 3a TEKYIIUN T0Jl, HA CYMMY;
o0I1ee KOJIMYECTBO BHIOBIBIINX YYCOHMKOB 32 TEKYIIUH TOJl, HA CYMMY;
o0111ee KOJTUYECTBO yUeOHUKOB, COCTOSIIIIMX Ha yueTe Ha | sHBaps MOCIEAYIOIIETOo
rojia, Ha CyMMYy.

2.22. UnnuBunyanbHbIA (TPYIIIOBOI) yueT y4eOHHUKOB OCYIIECTBIISIETCS B
KapTOTeKe ydyeTa Y4eOHHKOB Ha KaTaJOKHBIX KapTOUYKaxX CTaHJAPTHOTO pa3Mmepa.
Ha kaprouke yka3pIBaeTcs pErucCTpalMOHHBIM HOMep, Oubnamorpadpuyeckoe
ONMHMCAaHWE YYCOHHWKA, CBEACHHS O KOJUYECTBE TOCTYNUBIINX YYCOHHKOB C
yKazaHueM IeHbl. [Ipr HEOTHOKpPATHOM MOCTYIUICHWH YYEOHHMKA, HE WUMEIOIIEM
OTJIMYMH, KPOME TOJla U3JIaHUS W IICHBI, BCE TIOCTYIUICHUS 3aHOCATCS Ha CAMHYIO
KapTouky. Eciu ke B ydeOHHMKE BHECCHBI JOIMOTHCHUS W U3MCHCHHS, TO Ha HETO
3aBOJIUTCA HOBas KapTodka. KapTouyku paccTaBIsIOTCS B YYETHYIO KapTOTEKY IO
KJlaccaM, a BHYTPHU KJIacCOB — 1o mpeametam. [locie cnucanus BceX y4eOHHMKOB
KapTOYKHU U3bIMAIOTCS U3 KapTOTEKH.

2.23. YdeTHbIe KapTOYKM YYEOHUKOB peructpupyrorcs B «KypHase
PEruCTpallii YUYETHBIX KapTOYeK OMOIMOTEYHOTrO (DOHJA MIKOJbHBIX YUEOHUKOBY,




KOTOPBIN BEAETCS TO 00pasily: HOMEp IO TOPSAIKY, Ha3BaHHWe, kiacc, Ne akra
BBIOBITHS KAPTOYKHU.

2.24. Yuery nojjiexaT Bce BUAbI yUeOHUKOB U Y4eOHBIX TocoOuii. Pabouune
TeTpaau, AUAAKTUYECKHE MaTepHalibl, TAaOJMIIbI, MPOIUCHU, KOHTYpPHBIEC KapThl,
aTJIachl SIBJISIIOTCS IOKYMEHTaMH BPEMEHHOT0 XapakTepa. VX ydet npou3BoauTcs B
«Terpaau yyeTa TOKYMEHTOB BPEMEHHOT'O XapaKTepay.

2.25. Ha mnpuHSATBIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOIAUTCS
3aMKiCh, MOATBEP)KIAIONIAs, YTO IIOCTYNHBIIHE JOKYMEHTHI TPHHITH B
OubnroTeuHbii QPoHI Kak B OOBEKT 0CO00 IIEHHOTO JABMXKHMOTO HMYIIECTBA
(mamee - OLJIM) nnm kak B 0OBEKT UHOTO ABMKUMOTO UMYIIIECTBA.

2.26. IlepBuuHble Yy4YeTHBIE JOKYMEHTHI, MOATBEpXkAaromue  (paxt
MOCTYIJICHUS, TepefaloTcs B OyXTaldTepuro JUisi BKJIIOYEHHS B y4eT
oubmuoTeunoro oHma.

2.27. ExexBapTanbHO, Npu yclioBUU udmMeHeHus: cocraBa OLIJIU, cBenenus
00 o0meM KOJMYEeCTBE W CTOMMOCTH JOKYMEHTOB, BKIIIOUEHHBIX B COCTaB
oubnuoreunoro ¢GoHaa, kKak 0OBEKT 0C000 IIEHHOTO JIBHKMMOIO HMYIIECTBA,
NepeIanTCs yUPEAUTEITIO.

2.28. B3aMeH yTepSHHBIX WA HUCIOPUYEHHBIX YYCOHHKOB NPUHUMAIOTCS
JpYrUe KHUTH, HEOOXOUMbIC IIKOJIE. YUEOHUKH, YTEPSHHBIC U IPUHSITHIC B3aMEH,
yuuThiBalOTCs B «TeTpaau ydera KHUT W JPYTUX JOKYMEHTOB, MPHUHSTHIX OT
YUTATEIICH B3aMCH YTEPSIHHBIX).

2.29. VYyer BKIIOYA€T PETUCTPALMIO TOCTYIUIGHHUS JOKYMEHTOB B
Ooubimoteunbit (HOHI, MX BBIOBITUA U3 (OHJA, UTOTOBBIC JAHHBIE O BEIUYMHE
(o0Beme) Bcero OubamoTeuHoro ¢GoHAa U €ro noapaseaoB, CTOMMOCTh (HOH/IA.

2.30. OcHOBHBIE TpeOOBaHUS, MPEIBIBIICMbIE K YYETy OMOIMOTEYHOTO
dbonma:

MOJIHOTA U IOCTOBEPHOCTh YUETHON MH(MOpMAITUH;
OTIEPAaTUBHOCTD;
JIOKyMEHTUPOBAaHHOE O(OpPMIICHHE KaXKIOTO MOCTYIUICHHS B (OHA U KaXJI0TO
BBIOBITHS 13 HOHA;
COBMECTUMOCTh TPHUEMOB W (PopM ydeTa, MX HAACKHOCTh TMPH MapaieTbHOM
VCIIOJIb30BaHWHU TPAJAUIMOHHON U aBTOMATU3UPOBAHHOM TEXHOJIOTUM yUeTa;
COOTBETCTBHE HOMEHKJIATyphl TOKaszarened ydera (¢OHIA aHAJIOTHYHBIM
MOKa3aTesIsIM rOCyJapCTBEHHON OUOIMOTEYHON CTATUCTUKH.

3. ITopsaaoK BbIIa4Y4 M BO3BPATAa Y4eOHHUKOB

3.1. Tlopamox monb30BaHHUS Y4eOHOW JUTEpaTypoll  ompenenseTcs
[Tonoxxenuem o O6uOnnoreke, IlpaBunamMu Mmoab30BaHUsT OMOJIMOTEKON U JAHHBIM
[TonmoxeHnuem.

3.2. K oOyyaromumcsi, OCBauMBalOIIUM OCHOBHbIC 00pa3oBaTEIbHbIC
mporpaMmbl B mpefenax (enepanbHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJIapTOB, OTHOCSTCS:
oOydaronrecs, OCBaMBAIOIIME MTPOrpaMMy HauaabHOTO O0IIero oOpa3oBaHus;
oOy4aronrecs, OCBaMBAIOIME MTPOrpaMMy OCHOBHOTO 00IIero 00pa3oBaHus;
oOy4aronrecs, OCBaMBAIOIIME MTPOTrpaMMy CpeHEro o01ero 0opa3oBaHusl.




3.3. Ikonma OecmnaTHO obecrneyuBaeT OOYYAOIIUXCS yuyeOHUKaMH,
y4eOHBIMU U  y4e€OHO-METOJUYECKUMU MOCOOUSIMH B  COOTBETCTBHUHM C
dbenepaibHBIM  MIepeYHEM yUYE€OHUKOB, PEKOMEHJIOBAHHBIX (JIOMYIIEHHBIX) K
UCIIOJIb30BAHUIO TIPU pealM3alliil MMEIOIIHUX aKKPEIUTAIMI0 00pa3oBaTeIbHBIX
IporpaMM HA4aJlbHOTO  OOIEro, OCHOBHOTO OOWIEro, CpeIHero OO0IIero
oOpa3zoBaHus B mpefenax (eaepaibHbIX TOCYJapCTBEHHBIX 00pa30BaTeNIbHbBIX
CTaHJapTOB. OGecnieuenre  OOydarONIMXCsl ~ YKa3aHHBIMM  U3JIaHUSIMHU
OCYILIECTBIISICTCS 3a CUET M3JIaHUM, UMEIoUXCcS B (OHJIE MIKOIbHONW OUOIMOTEKH.
bubmmorteunsiii (OHI €XErogHO MOMOJTHSIETCS HEOOXOAMMBIMU Yy4eOHUKAMHU,
y4e€OHBIMU U Y4EOHO-METOJUIECKIMHU TTOCOOUSIMHU.

3.4, VYueOHag nuTEepaTypa HUCIOJB3YEeTCS HE MEHee S5 JeT, HO IpHu
cooTBeTcTBUH DeneparbHOMY cTaHAapTy U DenepalbHOMY MEPEUHIO YUYCOHHKOB
MOJKET MCTOoIb30BaThest 10 10 et (muckMo MuHHCTEpCTBa 00pa30BaHus U HAYKU
P® ot 08.12.2011r. Ne M/I-1634/03).

3.5. YueOHukM, y4eOHbIe MOCOOMS U Yy4eOHO-METOAMYECKHE MaTepuallbl,
HEOOXOJMMbIE OOYyYaroIUMCSl JJIsi OCBOCHHMS Y4EOHBIX IPEIMETOB, KYypCOB,
JUCHMIUIMH 3a HpenenaMu (eaepaibHbIX TOCYJapCTBEHHBIX 00pa3oBaTeNbHBIX
CTaH/IapTOB, poauTenu (3aKOHHBIE IPEICTAaBUTEIIN) npuooOpeTaroT
CaMOCTOSITENIBHO.

3.6. JletamM-uHBaIMAaM M JCTSIM C OrPaHUYCHHBIMH BO3MOXKHOCTAMHU
3I0OpPOBBS, OOy4aroOUIMMCs Ha JOMY IO OCHOBHBIM OOIIE00pa30BaTeIbHBIM
IporpaMMaM C HCIIOJIb30BAHMEM JTMCTAHIIMOHHBIX 0Opa30BaTENbHBIX TEXHOJIOTUH
Ha TIEpUOJI MOJyueHus: 00pa3oBaHUs YUYEOHUKH MPEAOCTABISIOTCS B MOJB30BaHUE
OecriaTHoO.

3.7. YuyeOHUKH, y4eOHbIE MOCOOMS MW Y4EOHO-METOJUYECKUE MaTepUabl
(pabouue nmporpamMmsl, MOYPOYHOE IJIAHUPOBAHKUE, METOJUYECKHUE ITOCOOUS U T.I1.)
JUISL IMYHOTO TOJIb30BAaHUSl YUUTENS IIKOJIbI MPUOOPETAIOT caMocTosTeNbHO. Ecnn
JAHHBIE W3JaHUS UMEIOTCS B HaIMuuu B (QoHIEe OUOIMOTEKH, YUMUTENs
00€eCIeuynBaIOTCS UMU B €MHUYHOM SK3EMIUISIpe OeCIIaTHO.

3.8. VuyeOHmku, yuyeOHbIE M  y4eOHO-METOJWYECKHE  IOCOOus
IPEIOCTABISAIOTCA OOYUYaIOIMMCSl IIKOJbl B JIMYHOE IOJIb30BAHUE IO OJHOMY
KOMIUIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBHCUMO OT TOTO, Ha KaKOH CpOK OOy4deHHs
OHM paccuuTaHbl. BTOpoil KOMIUIEKT Y4YE€OHMKOB MOKET OBbITh BbIJAH IO
3agBIICHUIO POJIUTENICH B CBSI3UM C YXYIIICHHEM 3J0POBbS OOYYaromierocs mpu
HaJIMYUU CBOOOJHBIX HK3EMILISIPOB B OMOJINOTEKE.

3.9. Ilepen HayanoMm y4eOHOro roaa OUOIMOTEKaph BbIIAET YUEOHHKH Ha
KJIACC KJIACCHBIM pykoBoauTesssM 1-11 kmaccoB mo rpaduky, yTBEpKIACHHOMY
JTUPEKTOPOM IIKOJIBI. Bbmaua ydeOHOW TUTEpaTyphbl KIACCHBIM PYKOBOIUTEISIM
¢ukcupyercss B «KHure BbIIauM y4eOHUKOB» W TOATBEPKAACTCS TOIMHUCKHIO
KJIACCHOTO PYKOBOIMTETIS.

3.10. OGyuaromuecs: UIKOJIbI MOJMy4YaloT YYeOHUKH U yuyeOHbIe MOcoOus U3
dbonma OMOIMOTEKH Y KIIACCHBIX PYKOBOAMTENEH B Hauase yuyeOHoro roaa. Beimaga
y4eOHUKOB M y4eOHBIX MOcoOmil pomutensm 1-X kmaccoB u oOydarorumcst 2-9
KJIACCOB (PUKCUPYETCs] KJIACCHBIMH PYKOBOAUTENSIMU B «BenoMocTu BhIgauu u
BO3BpaTa Y4YeOHHUKOB» M MOATBEPXKIAETCS JIMYHOW MOJMUCHIO OJHOTO U3



ponuteneit oOyuatomerocst B 1 kimacce, a Bo 2-11 kimaccax — JIMYHOW MOAMHMCHIO
oOyuaronierocsi. «BemomocTy Bblgaud M BO3BpaTa Y4YeOHUKOB» XpaHSTCS B
oumbmmoreke. Knaccuble pykoBogutenu 1-11 kimaccoB mpoBomsaT Oecemy-
MHCTPYKT@X OOYyYalolMXCS CBOEro Kilacca M UX pojauTenedl (3aKOHHBIX
MpeACTaBUTENCH) O MpaBUIIaX MOJIb30BaHUS YYCOHUKAMH.

3.11. B HCKIIOYUTENBHBIX CIy4yasx oOydarouuecs (IOJDKHUKH, BHOBB
npuObIBIIME, a Takxke aia noArotoBku k OI'D u EI'D, Ha nerHee oOyueHue)
MOJIYYarOT YIYCOHUKHN y OnbmuoTekaps. YueOnuku s noarotoBku k OI'D u EI'D
oOy4garormumcst 9-x n 11-x KJ1acCOB ¥ BHOBH NMPHUOBIBITUM BBIJAIOTCS TOJBKO MPHU
HaJIM4YMK UX B OnOnnoTreke. Beiaua HEOOXOAUMBIX YYEOHMKOB HA JIETHUM TIEPHOL
¢bukcupyercsi B YMTaTeNbCKUX (POPMYIIsipax Mo JIMYHYIO MOANUCH 00YyJarOInuXCsl.

3.12. YueOHHUKH MOTYT OBITh BBIJIAaHBI KaK HOBBIC, TaK U HCIIOJIb30BAHHBIC
panee. B TeueHue oaHOW Henenu oOydaromMecs IOJKHBI IPOCMOTPETh BCE
y4eOHUKH U ydeOHble MocoOus, BbIIaHHbIE UM B JIMYHOE TMoJib3oBaHue. llpu
oOHapy>keHUH Je(EeKTOB, MEIIAIIMUX BOCHPUITHIO Y4yeOHOro MaTepuana
(OTCYTCTBUS JIUCTOB, MOPYH TEKCTA) OOYYAIOIIMIICS UM €r0 POJAUTENHN (3aKOHHBIE
MPEACTaBUTENIN) MOTYT OOpaTUThCA B OWUOIMOTEKY JUIsi 3aMEHBl €ro JIPYTrHUM.
YyeOHUK MOXeT ObITh 3aMEHEH MpHu ero Hamuuuu B (ouae Oubmmoreku. Ilo
UCTEYCHUN YKAa3aHHOTO CpOKa TMPETEH3WH 10 BHEIIHEMY BHUAY M KaueCTBY
ydyeOHHUKa OUOIMOTEKOM HE MPUHUMAIOTCS, & OTBETCTBEHHOCTh 32 OOHAPYKEHHbIE
ne(eKTbl B CHAABAaEMbIX YYEOHHMKax HECET TOT OOY4YaroIIMiiCs, KOTOpPbIA HMU
M10JIb30BAJICS.

3.13. B koHI1le yueOHOTO TojJla U MpU Nepexojie 00ydaromerocs B TCUCHUE
y4eOHOr0 rojia U3 MIKOJIBI B JPYTyI0 00pa30BaTENIbHYI0 OPraHU3aLUI0 YUYCOHUKH,
y4ueOHbIe MOCOOus, paboure TeTpaau U Y4eOHO-METOJUYECKUE MaTepualbl,
NPEIOCTaBICHHBIE B JIMYHOE TIOJb30BaHUE OOYYAIOMIMXCs, BO3BpAIAIOTCS B
OoubnuoTeky mkoJbl. B ciywae mopum wim yTepu ydeOHHMKA, y4eOHOTO WIIH
y4e0HO-METOINYECKOT0 MOCOOUsI, MPEAOCTAaBICHHOIO O0YyYaroleMycsi B JIMYHOE
M0JIb30BAaHUE, POJAUTENN (3aKOHHBIE MPECTABUTENN) 0053aHbBl BOBMECTUTH YIIEPO
Y BEPHYTh B OMOIMOTEKY HOBBIN YUCOHUK.

3.14. OOyuaromuecsi BBITYCKHBIX KJIACCOB TMepe] MOJIYyYCHHEM JTOKYMEHTa
00 OKOHYAHWHU IIIKOJIBI OO0S3aHBI MOJHOCTBIO PACCUMTATHCS C OMOIMOTEKOH (I10
00XO0JIHOMY JIUCTY).

3.15. Bo3Bpar yueOHHUKOB B KOHIIE Y4YE€OHOTO roja OCYIIECTBISETCS IO

rpaduKy, COCTABJICHHOMY 3aBeAyIOIIed OUOIMOTEKOW U  YTBEPKICHHOMY
JTUPEKTOPOM IIKOJIBL. [ [priem yiIeOHNKOB TTPOM3BOIUTCS
ot odyyaromuxcs 1 — 8, 10 kj1accoB - KJIaCCHBIMU PYKOBOAUTEIISIMH;
ot oOyyaromuxcsa 9 u 11 kiaccoB - 3aBenyrouieid OMOIMOTEKOM COBMECTHO C
KJIACCHBIMU PYKOBOIUTEIISIMHU.
Knaccuerit pykoBoautens obecreunBaeT 100% sBKy 0O0ydaromuxcsi cO BCEMHU
ydeOHUKaMu B COOTBETCTBUU C rpadukoM. 3.16. OOyugarornuecsi 00si3aHBI CIATh
y4eOHUKH B MIKOJIbHYIO OMOJIMOTEKY B COCTOSIHMHM, COOTBETCTBYIOIIEM €IMHBIM
TpeOOBAHUSIM TIO UX MUCTIOJIB30BAHUIO U COXPAHHOCTH.




4. BoiObITHE YUeOHUKOB U3 O0M01M0Te4HOr0 oHaa

4.1. Cpok ucrnob30BaHusl yueOHMKA HE MEHEe TISATH JIeT.

4.2. BoiObiTHe yueOHHUKOB #3  (oHma OHOJIHMOTEKH MOPOU3BOAMUTCS IIO
MPUYHMHAM:

BEeTXOCTH ((hU3NUECKUI U3HOC);

YCTapeNOCTH 1O COJIEPKAHUIO;

yTepe (C yKa3zaHheM KOHKPETHBIX OOCTOSITENIbCTB YTEPH).

B akTte 0 BBIOBITUH (PUKCUPYIOTCS CBEICHHS 00 YUCOHMKAX, UCKITIOUYAEMBIX TOJIBKO
110 OJHOM MTPUYHHE.

4.3. Cnucanue y4eOHHMKOB IMPOBOJUTCS HE pexe OAHOro pasa B roia. Ha
Kbl BUJ crincanus («Betxue», «YcrapeBiire o CoAep:KaHuIoy, «Y TEpsSHHbIC
YUTATENISIMU») COCTABISICTCS aKT B 2-X AK3EMIUISIpaxX, KOTOPHIA MOAMUCHIBACTCS
KOMHUCCUEH U YTBEpPXKIAeTCsl JUPEKTOpOM IIKOAbL. OIuH 53K3EMIUISAp aKTa
XpaHuTcs B OMOJIMOTEKe, NPYroil mnepefaeTcsi MoJ, paclucKy B OyXraiuTepuio,
KOTOpasi IPOU3BOJIUT CHHMCaHUE ¢ OajaHCca MIKOJbl YKa3aHHOW B aKT€ CTOUMOCTH
yueOHUKOB. CrHUCaHHBIE [0 AaKTy YY€OHHMKH CHAIOTCS B COOTBETCTBYIOIIHE
OpraHu3allid IO 3aroTOBKE BTOPUYHOTO ChIphsA. [leHbrM OT cliauu y4eOHUKOB
BHOCSITCSI HA PACUETHBIN CUET MIKOJIBI.

4.4. BpiObiTHE yueOHUKOB U3 (QoHIIa OMOIMOTEKH OPOpMIISIETCS aKToM 00
UCKJIFOYEHUH M OTPaXXaeTcs B KHUIE CYMMapHOr0 y4eTa, a TaKKe B KapTOTEKe
ydyera y4yeOHUKOB. BpIObITHE y4eOHBIX MaTepHUaOB BPEMEHHOIO XpaHEHUs
MPOU3BOJIUTCS B KOHIIE KaJEHAApPHOTO roja MO aKTy C yKa3aHUEM MPUYUHBIL:
«MaTepuail BpEMEHHOIO XPaHECHUS.

4.5. AxThl Ha cnucaHue Y4YeOHMKOB BU3HUPYIOTCS YJIE€HAMHU KOMHUCCHUHU TIO
coxpaHHOCTU (OHAOB. 3aBU3UPOBAHHBIC AKTHl YTBEPXKIAIOTCS JTUPEKTOPOM
IITKOJIBI.

4.6. ChnucaHHble MO aKTy Y4YE€OHUKM MOTYT OBITh HCIOJB30BAaHBI IS
W3TOTOBJICHUS] JUJAAKTHYECKOTO Marepuaia, I PECTaBpAIMOHHBIX PadOT WU
MEepPealoTCsl OpraHu3alusM TI0 3aroTOBKE BTOPCHIPhA. YacTh y4EOHHKOB,
HaxXOoJSIIMXCSI B YAOBJIETBOPUTEIBHOM COCTOSIHUHU, IIOCJE CIHHUCAHUS MOXKET
BBIJIABAaThCA OOYyYalolMMCSl JJisi TOATOTOBKUA K OJK3aMeHaMm, TepenaBaThcs B
y4ueOHbIC KAOMHETHI WJIM UCIIOIb30BaHbI JIJIT PEMOHTA APYTUX YUSOHUKOB.

4.7. XpaHeHHE CIHCAHHBIX YYCOHHMKOB BMECTE€ C JICUCTBYIOIIUMHU
3anpenaeTcs.

5. Y4er utoros aBuxkeHust 0uda1moTevyHoro gponaa

5.1. Urorn nBuxeHuss (POHIOB MOABOMASTCS B KHHUIE€ CYMMapHOTO ydeTa
oubnuoreuynoro (oHaa (WU APYrOM PETUCTPE CYMMApHOIO ydyera, IPUHSITOM B
OuOMMOTEeKE) Ha OCHOBAHWM JAaHHBIX CYMMapHOrO y4eTa O THOCTYIUICHHUH H
BBIOBITUU JOKYMEHTOB.

5.2. HWroroBbie JnaHHBIE HWMEIOT YEThIpe O0O0s3aTEIbHBIX TOKA3aTeIs:
COCTOSIJIO Ha HA4aJio TOJa, MOCTYMIIIO 3a TOJl, BRIOBUIO 3a TOJl, COCTOUT Ha KOHEII
roga. MToroBble HaHHBIE MO 3JIEKTPOHHBIM CETEBBIM YIAJIEHHBIM JIOKYMEHTaM
NPEACTABIAIOTCA CIACAYIONIMMU MOKA3aTENsIMU YYETHBIX E€IUHUII: COCTOSIJIO Ha
Havayo roja, opopMIIEHO B JOCTYN B TEUEHUE TOJIA, JOCTYI MPEKPAICH B TCUCHUE
rojia, COCTOMT Ha KOHEIl roja.




6. [IpoBepka HanU4Ms TOKyMEHTOB OMOIMOTEYHOTrO (poHAA

6.1. OGs3aTenbHas THBEHTAPU3alKsI IPOBOJAUTCS B CICAYIOMIMX CAYYasX:
IIPU CMEHE MaTepUaIbHO OTBETCTBEHHOIO JINIIA;
IIPU BBISIBJICHUM (DAKTOB XUILEHUS WIH TOPYH TIOKYMEHTOB;
B ClIyyae CTUXMMHOrO O€ACTBHs, MOXapa WM JPYTHX 4YpE3BbIYANHBIX CUTYallUH,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIIOBUSIMU;
npu nepenade Goxaa OMOINOTEKN WK €€ YaCTH B apeHY;
IIPU pEOpraHu3aliyi U JUKBUAALNN OUOIHMOTEKH.
Jis  mpoBeneHUsT TPOBEPOK TUPEKTOPOM  00pa30BaTENbHON  OpraHU3aluu
Ha3HA4YaeTcs KOMHCCHS, B COCTaB KOMHUCCHH JOJDKEH BXOAWUTH TNPEACTABUTEIH
OyXranTepuu.

6.2. [IpoBepka poHAa B MIAHOBOM MOPSAIKE OCYIIECTBIAETCA OJUH pa3 B 5

JIET.
6.3. IlpoBepka Bcero (poHga WJIM €ro 4acTH 3aBEPIIACTCS COCTaBIIEHUEM

aKTa O pe3yJibTaTax MPOBEIECHUS IPOBEPKU HAINYMS JOKYMEHTOB yueOHOro oHIaa

U TPWIOKEHHWEM K HEMY CIHCKa JIOKYMEHTOB, OTCYTCTBYIOUIMX IO

HEYCTAHOBJICHHOM MpUYHKHE. B akTe hUKCHUpyIoTCs CBEICHNS O KOJMYECTRE:

JOKYMEHTOB Y4eOHOTO ()OHJIa IO JaHHBIM yUeTa;

JIOKYMEHTOB, UIMEIOLIUXCSI B HAIMYUU;

JOKYMEHTOB, OTCYTCTBYIOUIMX B OHOIMOTEYHOM (OHJIE MO HEYCTaHOBJIECHHOU

MPUYHHE.

B axTe Takke yka3pIBalOTCA HOMEpP U JaTa akTa O IPOBEACHUH MPEbITyIIEH
IPOBEPKU. AKT C NPWIOKEHUEM CIUCKAa JOKYMEHTOB, OTCYTCTBYIOLIUX 10
HEYCTAHOBJIICHHOM TMpPUYMHE, TMOJIUCHIBAETCS MpeAcenareJeM W  4leHaMu
KOMHUCCHHU U YTBEPKIAETCA JTUPEKTOPOM IIKOJIBI.

6.4. Ilpu BbIsIBIEHMHM B Mpolecce MNpoBepKU (OHAA OTCYTCTBYIOIIHMX
JOKYMEHTOB M HEBO3MOXXHOCTH YCTAHOBJICHHS BHHOBHBIX JIMI[ YOBITKH TIO
HEJ0CTaue CIUCHIBAIOTCA B COOTBETCTBUH € JEHCTBYIOLIUM 3aKOHOJATEIBCTBOM.

7. Jesionpou3BoACTBO B OPraHU3alMHU yuyeTa 0u0anoTednoro ¢ponga

7.1. Opranuzanusi paboThl ¢ JOKyMEHTaMU 10 yueTy OMbInoTedHoro GpoHa
OCYUIECTBIISIETCS IO ITPABUJIaM BEJEHUS JEJIOIPOU3BOCTBA.

7.2. OCHOBHBIE JTOKYMEHTBI, B KOTOPBIX OCYIIECTBIIIETCS YYET, MOJJIEXKAT
IIOCTOSIHHOMY XPAaHEHHMIO KAaK JOKYMEHTBI CTPOTroM OT4eTHOCTH. IlocTOsIHHO, 110
JUKBUAALMKA OMOIMOTEKHU, XPAHITCS PETUCTPhl MHAMUBUAYATBHOTO U CYMMApHOTO
ydyera JOKYMEHTOB OuOnuoredyHoro (oHga  (pEerucTpallMOHHBIE — KHUTH,
WHBEHTAPHbIE KHUTH, KHUTH CYMMapHOT'0 Y4Y€Ta, YYETHBIN KaTalor 1 KaTaJlory).

7.3. B COOTBETCTBMM C TpaBWJIaMH OPTaHHW3AIMH _TOCYAAPCTBEHHOTO
ApPXMBHOIO JieJla YCTAHABJIMBAIOTCS CJIEAYIONIME CPOKH XpaHEHUs JTOKYMEHTOB,
00eCeynBaOIIMX YYET U COXPAHHOCTb (POHJIOB:

CONPOBOAMUTENBHBIE JIOKYMEHTHl (HAKJIAJHbBIE, CY€Ta, OIMCH, CIHCKH Ha
MOCTYIAOIILYIO JUTEPATYPY) — 3 TOA;

OPUXOJHBIE aKThl Ha JUTepaTypy, IMOJyuyeHHyl0 OeciulaTHO win  0e3
CONPOBOJMUTEINBHBIX JOKYMEHTOB, — 3 T0/1a;

KHHIa y4eTa JUTEPATYPbl, YTEPSHHON YUTATEISAMA U IPUHATON B3aMeH, — 3 rona;




aKThl Ha CIUCAaHWE KHAT W TEPUOJMYECKUX W3JIaHWN, YYETHBIE KapTOYKH,
KHIDKHBIE (DOPMYJISIPBI CIIMCAaHHBIX U3AaHuil — 10 ner.

7.4. Ilo ucTeuyeHUH CPOKOB XpaHEHHUs YYETHbIE JOKYMEHTHI MOJJIeKAT
YHUYTOXEHUIO B YCTAHOBJICHHOM IOPSIIKE.

7.5. o OKOHYaHHUs OdYEpeaHOM TPOBEpKH (OHIA XpaHATCS aKThl O
pe3ynbTaTax MpoBEACHUS MPOBEPKU HATMYMS JOKYMEHTOB OMOJIMOTEYHOro (POHA.
8. O0ecneueHune coOXpaHHOCTH OMOIHOTEYHOT0 (POHAA MIKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocTh (oHIA O0OCECIEUMBACTCS CO3JAaHUEM ONTHMAIBHBIX
YCJIOBUM XpaHEHUS U UCIOJIb30BAHUS YUEOHUKOB, a TAKXKE OXPAaHOW UX OT MOPYU U
XHUILCHUM.

8.2. XpaHeHue yYEOHHKOB OCYIIECTBISCTCS COTJACHO JACHCTBYIOIINM
HNHcTpyKIMsiM 10 0XpaHe TpyAa U NoKapHOU 0€30MacHOCTH.

8.3. ®oHj yuyeOHUKOB paCHOJIaraeTcs W YUYHUTHIBAETCS OTHAEIBHO OT
OCHOBHOTO (poH[a.

8.4. OTBETCTBEHHOCTh 3a OpPraHU3AIMIO COXPAHHOCTH (OHAA YYCOHHKOB
BO3JIaraeTcs Ha IUPEKTOPA MIKOJIbI U 3aBEAYIOIMIET0 OMOIUOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE U COXPAHHOCTH BBIJIAHHBIX YYCOHHKOB
B TEUYEHHE y4yeOHOIro roja HecyT OOydYarouiuecs, Mojb3yIIuecs 3TUM (OHIOM.
Omnu xe, Mpu HE0OXOIUMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B ciywae yrepu wuiIM TopYM Yy4yeOHMKAa pOAUTENH (3aKOHHBIE
MpEJACTABUTENIM) BO3MENIAIOT HAHECEHHBIM  ymiepd B  COOTBETCTBUM €
JEHUCTBYIOLIUM 3aKOHOIATEIbCTBOM.

8.7. B mensix KOHTPOJsL 32 COXPAHHOCTHbIO YYEOHHKOB OOy4YarOIIMMHCS 2
pa3a B roj (CEHTAOPH U anpesb) OMOIUOTEKON MPOBOASTCS BEIOOPOUYHBIE PEUIBI 110
IIPOBEPKE COCTOSIHUS y4eOHHMKOB. CBeZeHUs O pe3yibTaTax peijia TOBOISATCS 10
KJIACCHOTO PYKOBOJUTENA, TpU HeoOxoaumocTu n0 3aBydya 1no YBP. Ilo
pe3ysbTaTaM MPOBEPKU COCTABJISIETCS aKT.

8.8. Kpurepuu no npoBepke COCTOSIHUS YUEOHHUKOB:

HAJIMYKE 3alUCH O TPUHAIICKHOCTH YIEeOHHKA 00yJaroIeMycs;

HaJIM4ME BCEX yUeOHUKOB HA MOMEHT MPOBEPKH (COTIIACHO PACIUCAHUIO YPOKOB);
HaJIM4Kre 00JIOKEK HA yueOHUKAX;

BHEIIHUN BUJl yuyeOHUKA (OTCYTCTBHE Tpsi3U, HAAMKCEH, MOMSATOCTEH, MOPE30B,
pPBaHBIX CTPaHUII, TOBPEKICHUHN NEPEIUIETOB B yUeOHUKAX);

g 1 — 4 xkimaccoB - HATUYHE 3aKIag0K.

9. IIpaBuiia moJyib30BaHUs yYEOHUKAMHU JIJIs1 OOYHAOIIUXCS U POAUTENEH

9.1. OGyuaromuecss UMEIOT MPABO MOJAY4YaTh YUYEOHHUKHU, MPEAYCMOTPEHHBIE
oOpa3zoBaTeIbHBIMU TPOTPaMMAaMHU IIKOJIbI, BO BPEMEHHOE TMOJIb30BaHue U3 (oHIa
OuOIMOTEKN OECIIIaTHO.

9.2. YueOHUKH BBIJIAIOTCSI 00YUYarOIUMCSI CPOKOM Ha OJIMH T'0J, HE3aBUCUMO
OT TOrO, Ha KaKOW CpPOK OOy4YeHHs OHM pacCUUTaHbl, 0e3 TpaBa Mepeaaud u
npojgaxu. Bo3Bpar y4eOHMKOB TapaHTHPYETCS POIUTEISIMHU  (3aKOHHBIMU
MPEJICTAaBUTEIISIMU ).

9.3. Y4yeOHMKH MOTYT OBITh BBIJIAaHBI KaK HOBBIE, TaK M HMCIOJIb30BAHHBIC
panee. [IpoOmeMbl HEXBATKM YYEOHHKOB PEIIAIOTCS Yepe3 OOMEHHO-PE3EPBHBIM
dbon mKoa paiioHa (007aCTHOTO IIEHTPA).




9.4. Ob6yyatomiuecst JOHKHBI MOAMKUCATh KAXAbI YUeOHUK, MOTYYSHHbBIN U3
dboHaa mKoapHON OMOMMOoTEeKH (yueOHbIN To1, hamMumus, uMs, Kiacc).

9.5. Y4eOHUK T0JKEH UMETh JOTIOTHUTENbHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax HeNb3sl MHUCaTh, PUCOBAThb, 3arudaTh U BBIPHIBATH
CTPaHHUIIBI U T.]I.

9.7. O6yuatomuecs 00s13aHbl BO3BpAIIATh IIKOJbHBIE YUEOHUKH B OTIPSITHOM
BUJIE, TI0 HEOOXOAMMOCTH pEMOHTHUpOBaTh uX. 9.8. VYueOHUKH 1OJKHBI
BO3BpAIIATHCA B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKU B KOHIIE YI€OHOTO roja, 110
JIETHUX KaHUKYIIL.

9.9. Beimryckuukwu (9,11 kmaccoB) 00s3aHBI pacCUUTATHCS C OMOIUOTEKOM 10
UCTEYEHUH CPOKA 00y4YeHUs (A0 MOIyUEHHS aTTeCTaTa).

9.10. OGyuarommecsi, BHIOBIBAIONINE B TEUEHUE YYEOHOTO Tojia, OOs3aHbBI
CIaTh YICOHHUKH TIEpe]T MOTyIeHUEM JOKYMEHTOB.

9.11. B ciywyae mopuu WM yTepu Yy4eOHUKOB oOydaromuecs OO0s3aHbl
BO3MECTUTh MX HOBBIMHU WJIM PABHOIEHHBIMH MO COTJIACOBAHHUIO C 3aBEIYIOIINM
OHOTNOTEKO.

9.12.  OTBETCTBEHHOCTh 3a COXPAHHOCTh IIOJIYYEHHBIX IIKOJIBHBIX
y4eOHUKOB HECYyT Kak oOyuvaromuecs, TaK M UX pOAUTENN (3aKOHHbBIC
MPEICTaBUTEIIN ).

10. TpeGoBaHUS K NCIOJb30BAHUIO U 00eCIIeYeHUI0 COXPAHHOCTH Y4eOHNKOB

10.1. OOyuaromuecsi o0s3aHbl OEpPEKHO OTHOCUTHCS K Yy4uyeOHUKaM, HeE
JOMYCKaTh WX 3arps3HEHUS W TIOpYH, MPHUBOMAINIMX K IMOTepe WH(OpMaIuu,
YXYAIIAIOIMMX ~ yA000YUTaeMOCTh, YCIOBUS YTeHHUS (TOTEpsS  DJIEMEHTOB
M300paXkeHusl, TSITHA, IapaluHbl, OTCYTCTBUE OJHON WM OoJiee CTpaHMII,
CKJICUBAaHHUE CTPAHUI] M MMOBPEKICHUE TEKCTA WM WILTIOCTPAIIAN TIPH PACKPBITHH,
nedopmaiiusi, TOTPEMaHHOCTh OJIOKa WM MEPeTieTa).

10.2. Tlpu ucnionp3oBaHuM yueOHUKA TIEPBOTO TO/a, OH JOJIKEH OBITh CJIaH B
IIKOJIbHYI0 OMOTMOTEKY B OTJIMYHOM COCTOSIHHMW: YHUCTBIM, II€JbIM, 0€3
MOBPEXKICHUN U MOTEPTOCTEN KOpEIlKa, yIIIoB MeperieTa, 0e3 oTpbIBa Ieperviera
oT GJ10Ka.

10.3. Tlpu ucnonp30BaHMM y4ye€OHUKA BTOPOTO-TPETHETO T0Jla, OH JOJDKECH
OBITh CIaH B IIKOJbHYIO OMOJMOTEKY B XOPOIIEM COCTOSHUU: YUCTBIM, IIEIIBIM,
JIOTYCKAIOTCA HE3HAYUTEIbHBIE TTOBPEXKICHUS: MOTYT ObITh HEMHOTO TMOTpPETMaHbl
YTOJIKM TIEpEIieTa, KOPEok (HO He MOpBaH).

10.4. ITpu ucnonb30BaHUM YYEOHHKA UYETHIPEX-TISATH JIET, OH JOJIKEH OBITh
CIaH B IIKOJIbHYIO OMOJUOTEKY B yIOBJICTBOPUTEIHLHOM COCTOSHUH, MPUTOTHBIM
JUTSL TaTbHEUINETO WCIIOIh30BAaHUS: YHCTHIM, JOIMyCKAeTCs HAJpBIB KOpemka (He
Oosiee 1 cM. OT Kpast) U TIeperieTa B MECTE €ro COSAMHEHUS ¢ OJIOKOM.

10.5. ITpu ucnosib30BaHUM yuyeOHUKA IIECTH JIET U 0oJiee, OH JOJKEH OBbITh
CIaH B NIKOJIbHYIO OMOJIMOTEKY B y/IOBIETBOPUTEIHLHOM COCTOSTHUU, MPUTOTHBIM
JUTSL TalTbHEUINEro WCIOIb30BaHUS: YMCTHIM, JIOMYyCKAeTCsS HAJpBIB KOpelika (He
Oosee 2-3 ¢M OT Kpasl) U MeperieTa B MECTe €ro COSTMHEHUS ¢ OJIOKOM.

10.6. Bce moBpexeHust JOMKHBI OBITh aKKypaTHO CKJIECHBI MPO3PAYHON
Oymaroii, TuOO MIMPOKUM MPO3PAYHBIM CKOTUEM.



11. OTBeTCTBEHHOCTHh YYACTHHKOB 00Pa30BaTe/IbLHOM 1esITeJIbHOCTH

11.1. JupexTop MIKOJIbI HECET OTBETCTBEHHOCTD 32 OPTaHU3AIUI0 PA0OTHI O
CBOEBPEMEHHOMY TOIMOJIHEHUIO OUOIMOTEYHOTO (DOHIA MIKOIBHBIX YYEOHHKOB,
obecricueHue oOydJaromuxcs y4eOHUKaMH, Y4eOHBIMH IOCOOMSMH, Y4eOHO-
METOJAMYECKUMHU MaTepHrallaMi, CPeICTBaMU OOYUYEHHUsSI U BOCTIUTAHMUSI.

11.2. 3amecTuTenb AUPEKTOPA IIKOJIBI MO y4eOHO-BOCIUTATEILHON paboTe
oTpeeNsieT MOTPeOHOCTh MIKOJbl B YYEOHHKAX, COOTBETCTBYIOIIUX MPOTpaMMaM
oOy4YeHus, OCYIIECTBISIOT KOHTPOJIb 3a HCIOJIb30BAaHUEM II€IarorH4eCKUMHU
pabOTHHKaMu B XOJ€ OOpa30BaTEIbHOM JEATEIBHOCTH YYEOHHKOB, YYEOHBIX
nocoouii M y4eOHO-METOJUYECKHX MaTepuaioB B COOTBETCTBUU CO CIHCKOM,
OTIpEIECTEHHBIM MIKOJIONH, COBMECTHO C YYUTENIMU M 3aBEAYIOIIUM OMOIHOTEKOM
OCYILIECTBISIET KOHTPOJIb 32 BBIMOJTHEHUEM OOYYAIOIINXCS SANHBIX TPEOOBAHUM T10
UCIIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHbple pyKOBOJIUTENIH HECYT OTBETCTBEHHOCTh 32 BOCIHMTAHUE Yy
oOy4Jarommxcss OEpeKHOTO OTHOIICHUS K Y4eOHOM KHHUre, 3a COCTOSIHHE
y4eOHUKOB W YYEOHBIX MMOCOOMN OOydarIMXcsd CBOETO Kiacca B TEUCHHUE
y4eOHOr0 roJia, CBOEBPEMEHHYIO BbIJauy (cAady) Yy4eOHUKOB, YUEHBIX U Y4EOHO-
METOJMYECKMX TMOcoOMii B OMOIMOTEKY B COOTBETCTBUU C rpadukom,
YTBEPKJICHHBIM JUPEKTOPOM IIIKOJIBI.

11.4. 3aBenyrouuii OMGIMOTEKON HECET OTBETCTBEHHOCTH 3@ JJOCTOBEPHOCTD
uH(popmanuu 006 00eCreYeHHOCTH YYeOHUKaMH, YYEOHbIMH TIOCOOMSIMU U Y4EOHO-
METOJUYECKUMHI MaTepuaiaMi OOYYarOIIUXCS IIKOJBI, 32 OpraHU3aIuio padOTHI
OMOMMOTEKM MO BbIaY€ U BO3BpATy y4E€OHUKOB, YYEOHBIX MOCOOHMI M y4ueOHO-
METOJMYECKUX MaTepuajoB OOYyYAIOIIMMUCS, 3a COXPAHHOCTh OWOIMOTEYHOTrO
dboHaa y4eOHOU JIUTEPATYPHI.

11.5. Pogutenn (3aKOHHBIE MPEACTABUTENM) OOYYAIOLIUXCS HECYT
OTBETCTBEHHOCTh 32 COXPAHHOCTb MOJTYYEHHBIX YYCOHHKOB, YU€OHBIX TTOCOOUI U
y4eOHO-METOJIMYECKUX MAaTepUajoB M BO3MEIIAIOT WX yTpaTy WU MOpUY
OMOTMOTEKE TITKOJIBI.

11.6. OOy4aromiyecsi HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4E€OHHKOB,
y4€OHBIX MOCOOU U y4eOHO-METOAMUECKIX MAaTepUasIoB, MOTYYECHHBIX U3 (OHIA
IIKOJIbHOM OMOJIMOTEKH.

12. 3akIr04nTeIbHBIC M0JI0KEHUS

12.1. Hacrostiiee [lonooicenue o wkonbHom 6ubIuomedHom gonoe, nopsoke
e2o Gopmuposanusi, yuema, UCNONIb308AHUS u obecneuenusl
COXpaHHOCMU SIBISICTCS.  JIOKAJIbHBIM HOPMATHUBHBIM aKTOM, TNPUHUMACTCS Ha
[lemarornueckoM COBETE HIKOJBI M yTBEpkKAaeTcs (10O BBOJIUTCS B JICUCTBUE)
NPUKa30M JTUPEKTOpa OpraHu3allid, OCYIIECTBISIIONICH 00pa30oBaTENbHYIO
NESITEIBHOCTb.

12.2. Bce u3MeHeHust U JOIOJIHEHHUs, BHOCHUMEBIE B HacTosmiee Ilonoxenue,
opopMIsItOTCST B MHCHbMEHHOW (GOpME B  COOTBETCTBUU  JICUCTBYIOIIUM
3aKOHOJATeNbLCTBOM Poccuiickon denepamnuu.

12.3. Ilonooicenue o bubauomeunom ¢hornoe od6pa3oBaTeILHON OpPraHU3AIUMN
NPUHUMAETCS Ha HEONpeIeNeHHbI Cpok. V3MeHeHWs u JIONMOJIHEHUS K



[TonoxeHuo NpUHUMAIOTCA B MOPSAAKE, NpeaycMoTpeHHoM I1.12.1. Hacrosuiero
[TonoxeHnus.

12.4. Tlocne npunsarus Ilomoxkenus (WIM HM3MEHEHUH | JOMOJHEHUHN
OTJICJIbHBIX IYHKTOB W Pa3/leJIOB) B HOBOW peNaKIMM TpeIblaylas peaakius
aBTOMATHYECKU YTPAUUBAECT CUITY.



